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Filling Out Your Tax Organizer
Your Tax Organizer assists you in preparing & NefClient CS

for the upcoming ﬁllng season. T My Invoices Tax Organizer $  Links

Documents

IRS Individual Refunds
Georgia Individual Refund

Enter Tax Information

Accessing Your Tax Organizer
Click Tax Organizer icon or Enter Tax
Information link from the home page.
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Completing Your Organizer Online

Links to the various sections of your Tax Tax O-rganlzer Index Questionnaire = Web Questionnaire
EI

Organizer will be listed on the left side of A
the screen. Create PDF

Please check the appropriate box and include all necessary details and documentation.

Save & Close

Last saved: 1/15/°2015 11:33 AM YesHNo
e Clicking on a section’s name will expand

& Uploaded Tax Docurents P .
. . ersonal Information
and IISt any content fOf' that section. v [0 Letter Did your marital status change during the year? I: gl
e With the exception of Letter, each - r '
i o ) ~ () aQuestionnaire g yes exrin:
section contains information you ! ' |
. 2] Web Questionng re ! bl o
should review and enter/u pdate. | Did you get married to a same-sex spouse in a state that legally recognizes same-sex marriage? [ ::x]
* Once done, click Send to Preparer. v ([ Notes .
If yes, explain: |
» [ ceneral L. il I
Note: If you cannot complete your organizer » &) EiectronicHiing A oo SR s Ho kst J e L
. . . Can you be claimed as a dependent by another taxpayer? L ::X
In one session, click the Save & Close button » @ Income Did you change any bank accounts that have been used to direct deposit (or direct deoit) funds from (or to) the i_: Kl
to save your Completed entries. AS a " [D T e IRS or other taxing authority during the tax year? L
reminder, your Tax Consultant will not be » Q) States
. . . YesH
notified until you click Send to Preparer. = i

Completing Your Organizer on Paper
If you prefer to complete your organizer on
paper, click the Create PDF icon. From there,
you can print and complete your organizer.
You can then scan and upload the document
or mail the completed paper document to
your Tax Consultant.
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